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January 10, 2022

Business Name
Street Address
Dillwyn, VA  23936

	RE:  2022 Business License

Dear Business Owner:

Please find enclosed the form to apply for your 2022 Business License form.  Payment to renew this license is due on March 1.  Any payments for existing businesses that are received after March 1, will be considered late and subject to a late fee assessed of 10% of the tax amount due and any payment after March 31, for existing businesses, will also have an 8% interest applied from March 1, until payment is received by Town Hall.  All taxes or funds due to the Town must be paid prior to issuance of the Business License.

This is a calendar year license (effective January to December) and is based on last year’s calendar receipts.  If you need to estimate for a new business, please ensure that you do not underestimate.  An adjustment will be made once a complete calendar year has passed establishing the amount based on actual receipts.

Please note that the following information or documentations are needed to update our files and ensure that the proper inspections or documentation has been obtained for your business.  Please furnish the following (some items are needed from all businesses and some only from a few), these items MUST be supplied before the issuance of the 2022 business license:
· All new businesses:  Copy of the IRS and state forms with the business tax ID/FEIN numbers, if not already on file or if changed for existing business.
· Restaurant, deli, fast food, convenience store where food is prepared and served, and fresh food markets:  Copy of the Health Department or Agriculture Department inspection certificate (not the inspection report).  Those with a seating capacity over 15 seats needs a State Inspection Certificate.
· Grocery stores, Supermarkets:  Copy of the Health Department inspection certificate and/or the USDA inspection certificate (not the inspection report).
· ABC Vendors:  Copy of the ABC license.
· Contractors:  Copy of the Contractor’s License and V.W.C. Form 61-A (this is available at Town Hall or online at www.vwc.state.va.us).  
Please note that the physical 911 address is the location of the business to which this license applies.  The mailing address is where you want any correspondence to be sent to you.  You could have more than one mailing address.  If so, please note all addresses in the form, and if there is any difference in the information to be mailed to each mailing address.

One change to the form:  Please add your email address to the form under the Title line on the right-hand side of the form.

Instructions for filling the Business License form can be found on our Website listed above Various Reports.  If you have any questions or concerns or just need help filling out the form, please feel free to contact me at Town Hall at 434-983-2076. 

If your business has closed prior to the end of the calendar year, please provide the information for the time the business was open and operating and submit your payment.  Also, you could come to Town Hall office for an adjustment to your license fee.

If you would like to use your credit or debit card to pay for your license, please provide the following information:  

	Credit/Debit Card Number: ___________________________________
	Expiration Date:  ____________________________________________
	CVN Number (three numbers on the back):  ______________________
	Mailing address for the card: (Street and Zip Code, as well) __________
	___________________________________________________________

Thank you for your help in this matter, and we want to thank you for your business in the Town of Dillwyn, VA.  

If you have any questions, please do not hesitate to contact Town Hall at the number listed above.
Sincerely, 


/s/Loretta C. Reams
Clerk/Treasurer
ENC
